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CONFIDENTIAL

                                                                                                                                            Application for the post of:    Urgent Care/ Home Visiting Nurse
Please email completed application to:  myfanwy.saunders@nhs.net 
Closing date for applications:   Friday 13th September.  However we may close this post earlier should we identify suitable applicants before this date

Your details:

	Family name
	
	Work telephone number
	

	Given names


	
	Home telephone number
	

	Title
	
	Mobile telephone number
	

	Address
	
	Email address


	

	
	


Present Employment
	Name of present / most recent employer
	

	Address


	

	Date appointed


	
	Date left (if applicable)
	

	If part-time, number of hours or sessions
	
	Salary
	

	Position


	

	Reasons for wishing to leave, or for leaving
	


Previous employment history - please cover up to the last 10 years, including periods when not working or when self employed, studying, travelling, etc., starting with most recent.


	Employment Dates
	Employer
	Post held & grade
	Reasons for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Secondary_Education 

	Name of School
	


	Subjects Obtained

	Level
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Further education and Qualifications

	Qualification
	Date obtained
	Awarding body
	Period of study
	Reg. No

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Details of other courses attended or qualifications currently being studied for:

	


References

Referees may automatically be approached if you are short-listed for interview, unless you specifically indicate otherwise.

	Name:


	Name:



	Address:


	Address:



	Telephone:


	Telephone:



	Position / capacity in which you know this person


	Position / capacity in which you know this person



	Would you be happy for us to contact this person prior to your interview, if short-listed?     

YES / NO
	Would you be happy for us to contact this person prior to your interview, if short-listed?     

YES / NO


Supporting information

Please provide information to support your application, including relevant experience and your reasons for applying.

	


Where did you hear about this post?

	


ADDITIONAL SUPPORTING INFORMATION 

The following information and documentation may be required in support of your application for employment.  This document forms part of your application for employment and by signing the declaration at the end of this form you will be confirming that you have received, read and understood these requirements.  

English Language Fluency requirements

The ability to converse at ease with members of the public and provide advice in 
accurate spoken English is essential for the post of …………………. The successful applicant will be expected to meet the English Language Fluency Requirements as outlined in Part 7 of the Immigration Act 2016.  
Qualifications and documentation

If an offer of employment is made, you will be required to supply all original certificates and documentation to support the information you have supplied regarding your secondary and further education, training, and qualifications.

Disclosure and Barring Service Checks, Court Convictions & ISA Registration
Because of the nature of the work, this post will be subject to a standard / enhanced level Disclosure and Barring Service Check – adult and child workforces - and is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 (Exemption) Order 1975.  Information relating to convictions including those which are “spent” under the Act cannot be withheld.  Failure to disclose such convictions could result in dismissal.  Any information given will be treated in total confidence in relation to the post.

	Have you received a court conviction?           
	YES
	NO


If so, you are invited to submit details separately.

Disclosure and Barring Service checks will be carried out for all posts at the stage of an offer of employment being made.  Any offer of employment for such posts will be provisional, and subject to satisfactory Disclosure and Barring Service clearance. The surgery will make every effort to obtain clearance as quickly as possible.  Where necessary, the commencement of employment may be delayed until satisfactory clearance has been confirmed.  Where employment commences prior to receipt by the practice of Disclosure and Barring Service clearance, the practice reserves the right to terminate your employment in the event that such disclosures are not deemed satisfactory or acceptable by the surgery, and in reaching any decision the surgery will consider the following: 

· Whether the conviction or other matter revealed is relevant to the position in question

· Whether the conviction or other matter revealed is relevant to the nature of the business of the practice

· The seriousness of any offence or other matter revealed 

· The length of time since the offence or other matter occurred

· Whether the applicant has a pattern of offending behaviour or other relevant matters

· Whether the applicants circumstances have changed since the offending behaviour or the other relevant matters

· The circumstances surrounding the offence or other matter and the explanation offered by the applicant

From 12th October 2009 it is a criminal offence for individuals barred by the ISA to work or apply to work with children or vulnerable adults, including in roles within the practice which involve regulated activity including direct and/or unsupervised contact with patients and other members of the public.  It is also a criminal offence for an employer to knowingly employ or appoint a barred person to such a role. 

Eligibility to work in the UK
The Immigration, Asylum and Nationality Act 2006 came into force in relation to employments commencing from 29th February 2008, and subsequent amendments were introduced in July 2016 under the Immigration Act 2016 (the 2016 Act). Employers are required to confirm all applicants’ eligibility to work in the United Kingdom.  If you are invited to attend for an interview you will be required to bring with you proof of your eligibility to work in the United Kingdom.  You would need to bring one or more original documents from the list A or B below to confirm your right to work in the United Kingdom. 

List A contains the range of documents which may be accepted for checking purposes for a person who has a permanent right to work in the UK. 

List B contains the range of documents which may be accepted for checking purposes for a person who has a temporary right to work in the UK.  This may affect any offer of employment with the Practice, and further follow-up checks would have to be carried out in accordance with the Code Of Practice On Preventing Illegal Working - Civil Penalty Scheme For Employers, May 2014, and any subsequent amendments. 

	List A

	Acceptable documents to establish a continuous statutory excuse



	1. A passport showing that the holder, or a person named in the passport as the child of the holder, is a British Citizen of the United Kingdom and Colonies having the right of abode in the United Kingdom.

	2. A passport or nationality identity card showing that the holder, or a person named in the passport as the child of the holder, is a national of a European Economic Area country or Switzerland. 

	3. A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office to a national of a European Economic Area country or Switzerland.



	4. A permanent residence card issued by the Home Office or the Border and Immigration Agency to the family member of a national of a European Economic Area country or Switzerland.

	5. A current Biometric Immigration Document (Biometric Residence Permit) issued by the

      Home Office to the holder indicating that the person named is allowed to stay indefinitely in 

      the UK, or has no time limit on their stay in the UK.



	      6.   A current passport endorsed to show that the holder is exempt from immigration control, is

            allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit

            on their stay in the UK.

	      7.   A current Immigration Status Document issued by the Home Office to the holder with an 

            endorsement indicating that the named person is allowed to stay indefinitely in the UK, or 

            has no time limit on their stay in the UK, together with an official document giving the   

            person’s permanent National Insurance number and their name issued by a Government 

            agency or a previous employer.



	      8.   A full birth or adoption certificate issued in the UK which includes the name(s) of at least 

            one of the holder’s parents or adoptive parents, together with an official document giving 

            the person’s permanent National Insurance number and their name issued by a 

            Government agency or a previous employer.



	      9.   A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, 

            together with an official document giving the person’s permanent National Insurance 

            number and their name issued by a Government agency or a previous employer.



	      10. A certificate of registration or naturalisation as a British citizen, together with an official 

            document giving the person’s permanent National Insurance number and their name issued

            by a Government agency or a previous employer.




	List B - Acceptable documents to establish a statutory excuse for a limited period of time



	Group 1 – Documents where a time-limited statutory excuse lasts until the expiry date of leave



	1. A current passport endorsed to show that the holder is allowed to stay in the UK and is

      currently allowed to do the type of work in question.



	2. A current Biometric Immigration Document (Biometric Residence Permit) issued by the

      Home Office to the holder which indicates that the named person can currently stay in the

      UK and is allowed to do the work in question.



	3. A current Residence Card (including an Accession Residence Card or a Derivative

      Residence Card) issued by the Home Office to a non-European Economic Area national          

      who is a family member of a national of a European Economic Area country or Switzerland 

      or who has a derivative right of residence.



	4. A current Immigration Status Document containing a photograph issued by the Home Office to the holder with a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in question, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.



	Group 2 – Documents where a time-limited statutory excuse lasts for 6 months



	1. A Certificate of Application issued by the Home Office under regulation 17(3) or 18A(2) of   

            the Immigration (European Economic Area) Regulations 2006 to a family member of a 

            national of a European Economic Area country or Switzerland stating that the holder is  

            permitted to take employment which is less than 6 months old together with a Positive

            Verification Notice from the Home Office Employer Checking Service.



	2. An Application Registration Card issued by the Home Office stating that the holder is 

      permitted to take the employment in question, together with a Positive Verification  

      Notice from the Home Office Employer Checking Service.



	3. A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or prospective employer which indicates that the named person may stay in the UK and is permitted to do the work in question. 




Where your right to work can only be confirmed for a limited period of time, further follow-up checks would need to be carried out at a later date and before the expiry of any time-limited rights or restrictions on your right to work in the UK, and you would be required to produce one or more original documents from the list above in order for your employment with the Practice to continue.  Where you are unable to meet this requirement, or where a Negative Verification Notice has been received by the Practice, indicating that you’re no longer entitled to remain in the UK and undertake the work in question, your employment with the Practice could not lawfully continue and would be terminated. 

Tier 2 Certificate of Sponsorship (formerly a Work Permit)

Air Balloon Surgery does not hold a certificate of sponsorship or sponsorship licence and therefore would not currently be eligible to employ overseas workers with tier two or tier five visas.   This job is unlikely to attract a Tier 2 certificate of sponsorship (formerly a work permit). Applications from candidates who require Tier 2 immigration status to work in the UK may not be considered if there are a sufficient number of other suitable candidates. To apply for a Tier 2 certificate of sponsorship, employers need to demonstrate that they are unable to recruit a resident worker before recruiting an individual from overseas. 
Further information can be found at https://www.gov.uk/government/organisations/uk-visas-and-immigration .

PLEASE SIGN BELOW AND RETURN THIS SECTION OF THE FORM WITH YOUR APPLICATION TO THE HR MANAGER

Declaration of applicant
I certify that I have read the information given above, and that I understand that some or all of this information will be required to support my application should I be short-listed for interview.  I understand that the disclosure of false information or documentation, or deliberate omission, will result in disqualification or dismissal. 

Name:…………………………………………………………………………………………………

Address……………………………………………………………………………………………….

………………………………………………………………………………………………………..

Signature…………………………………………………Date……………………………………
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